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Annex |

[English only]

Agenda for the regional training workshops on the preparation of biennial
update reports from non-Annex | Parties

Day 1: 23 February 2015

8-9a.m.
9-9.45a.m.

10-10.30 a.m.

10.30-11.30
a.m.

11.30 a.m.—
12.30 p.m.

12.30-2 p.m.
2-3.30 p.m.

10/18

Registration
Session 1: Opening and overview of the workshop

e Opening remarks — Consultative Group of Experts on National Communications from
Parties not included in Annex | to the Convention (CGE)

e Welcome — secretariat

e Self-introduction by participants

e Workshop objectives and agenda — secretariat
Coffee break

Session 2: Overview of the measurement, reporting and verification framework for
developing country Parties under the Convention

e Biennial update report (BUR) context and guidelines — secretariat

¢ International consultation and analysis (ICA): process and outcome — secretariat

e Question and answer session

Session 3: Support for the preparation of biennial update reports

e CGE findings: problems, constraints, lessons learned and best practices — secretariat
e Technical support for the preparation of BURs — CGE Chair

e Supporting countries on the ground — United Nations Development Programme/United
Nations Environment Programme

e Question and answer session
Lunch break

Session 4: Reporting on national circumstances and institutional arrangements in
biennial update reports, reflecting on previous national communication
experiences

e Presentation of factual elements for reporting national circumstances and institutional
arrangements in BURs — secretariat

o Reflecting on experiences from national communications: building sustainable
institutional arrangements — possible tools, best practices and lessons learned, and
approaches for reporting national circumstances and institutional arrangements in BURS
- CGE

e Question and answer session

GE.15-15549 (C)
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3.30-4 p.m. Coffee break

4-5.30 p.m. Session 4: Reporting on national circumstances and institutional arrangements in
biennial update reports, reflecting on previous national communication
experiences (continued)

e Interactive breakout group discussion (three groups: one CGE member as a moderator
per breakout group with country representatives as participants) — CGE

(a) What are some of the essential elements necessary for setting up and maintaining
institutional arrangements that respond sufficiently to the needs arising from the
preparation of BURs and from the ICA process?

(b) What are some of the key factors and features of the national circumstances that
facilitate the efficient functioning of institutional arrangements in the country; for
example, political support, awareness among senior policymakers and decision
makers, and support from external entities?

(c) What are the key challenges in setting up and maintaining sustainable institutional
arrangements that function on a continuous basis?

(d) Are the current national institutional arrangements in place to deal with the
preparation of national communications adequate to cope with the challenge of
producing a BUR every two years?

(e) Isthere a clear understanding among the institutions involved of their role in the
national institutional arrangements for the preparation of BURSs in response to the
requirements of the ICA process? For example, who will be responsible for
providing feedback during the three-month period that the Party will have to
review and comment on the draft summary report prepared by the team of
technical experts? Who will be responsible for providing answers to the Party’s
questions during the facilitative sharing of views?

Who will be responsible for dealing with the comments and questions received
during the ICA process in the preparation of the subsequent BUR?

e The moderator of each breakout group will provide a summary of the discussions of the
breakout group to the plenary (five minutes for each moderator)

¢ Interactive discussion

Day 2: 24 February 2015

9-10.30 a.m.  Session 5: Reporting on mitigation actions and their effects

e Key provisions in the “UNFCCC biennial update reporting guidelines for Parties not
included in Annex I to the Convention” (UNFCCC reporting guidelines on BURs) and
approaches for reporting mitigation actions and their effects in the BUR — CGE

¢ Reporting the methodologies and assumptions, objectives, steps taken or envisaged,
progress of implementation and results achieved in the BUR: approaches and examples
- CGE

e Question and answer session

10.30-11 a.m. Coffee break

11/18
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Day 2: 24 February 2015

11a.m.-12.30 Session 5: Reporting on mitigation actions and their effects (continued)
p.m.

e Mock exercise (details of the mock exercise are contained in annex A to the agenda)8
12.30-2 p.m.  Lunch break
2-3.30 p.m. Session 5: Reporting on mitigation actions and their effects (continued)

o Interactive breakout group discussion based on the mock exercise conducted in the
previous part of the session (three groups: one CGE member as a moderator per
breakout group with country representatives as participants) — CGE

(a) Are there any challenges in identifying and reporting information on mitigation
actions and their effects using the UNFCCC reporting guidelines on BURs? If so,
what are they and how can they be addressed?

(b) What are some of the challenges experienced in assessing the progress of
implementation of mitigation actions and their effects? How have these challenges
been addressed?

(c) What preparations have been made or will be needed at the national level to
enhance existing, or set up new, institutional arrangements to facilitate domestic
measurement, reporting and verification as well as the reporting of information on
mitigation actions every two years?

(d) Are the institutions involved in the monitoring of the mitigation actions the same
as those involved in the greenhouse gas (GHG) inventory preparation process?

e The moderator of each breakout group will provide a summary of the discussions of the
breakout group to the plenary (five minutes for each moderator)

e Interactive discussion
3.30-4 p.m. Coffee break
4-5.30 p.m. Session 6: Reporting on national greenhouse gas inventories

o Key provisions in the UNFCCC reporting guidelines on BURs on the reporting of
information on national GHG inventories in the BUR — CGE

e Question and answer session

e Overview of the tables and methods presented in the Revised 1996 IPCC Guidelines for
National Greenhouse Gas Inventories, referred to in decision 2/CP.17, annex 111, the
tools available for estimating emissions in national GHG inventories, the key
considerations in applying potential updates to activity data, and the minimum
requirements with regard to inventory years, frequency and submission dates — CGE

e Question and answer session

8 Not reproduced in this document.
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Day 3: 25 February 2015

9-10.30 a.m.

p.m.

12.30-2 p.m.
2-3.30 p.m.

Session 6: Reporting on national greenhouse gas inventories (continued)

Dealing with the reporting of elements that are encouraged: GHG inventory preparation
and management, compilation, documentation and archiving, and final inventory
approval processes/procedures — CGE

Question and answer session
10.30-11 a.m. Coffee break

11a.m.—12.30 Session 6: Reporting on national greenhouse gas inventories (continued)

Interactive breakout group discussion (one CGE member as a moderator for each of the
three breakout groups with country representatives as participants) —

CGE

(a) As per the UNFCCC reporting guidelines on BURs, the scope of the BUR
includes the provision of an update on the national GHG inventory, including a
national inventory report. Are there current national institutional arrangements in
place to deal with the preparation of the national GHG inventory, and can they
adequately cope with the challenge of producing updates every two years?

(b)

(©

What are some of the key considerations that Parties need to take into account
when preparing national GHG inventories and updating the data every two years?

What are the specific challenges your Party may face in fulfilling the following
requirements contained in decision 2/CP.17 and the UNFCCC reporting guidelines
on BURs:

The first BUR submitted by Parties not included in Annex I to the Convention
(non-Annex | Parties) shall cover, at a minimum, the inventory for the calendar
year no more than four years prior to the date of the submission, or more recent
years if information is available, and subsequent BURs shall cover a calendar
year that does not precede the submission date by more than four years;

Any change to the emission factors may be made in the subsequent full
national communication;

Each non-Annex | Party is encouraged to provide a consistent time series
covering the years reported in the previous national communication;

Are there any additional challenges in developing and reporting national GHG
inventories using the UNFCCC reporting guidelines on BURs? If so, what are
they and how can they be addressed?

The moderator of each breakout group will provide a summary of the discussions of the
breakout group to the plenary (five minutes for each moderator)

Interactive discussion

Lunch break

Session 7: Reporting on constraints and gaps, and related finance, technology and
capacity-building needs and support received

Key provisions in the UNFCCC reporting guidelines on BURs and approaches for
reporting constraints and gaps, and related finance, technology and capacity-building
needs and support received — CGE

Question and answer session

Mock exercise (details of the mock exercise are contained in annex A to the agenda)
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Day 3: 25 February 2015

3.30—4 p.m.
4-5.30 p.m.

5.30-5.50 p.m.
5.50-6 p.m.

Coffee break

Session 7: Reporting on constraints and gaps, and related finance, technology and
capacity-building needs and support received (continued)

¢ Interactive breakout group discussion based on the mock exercise conducted in the
previous part of the session (one CGE member as a moderator for each of the three
breakout groups with country representatives as participants) — CGE

(a) What are the key barriers/challenges/bottlenecks that may hinder the preparation
and timely submission of BURSs?

(b) What are the key barriers/challenges/bottlenecks in compiling and reporting
information on constraints and gaps, and related finance, technology and
capacity-building needs and support received?

(c) What are some of the possible approaches that could be used to identify and
report, in a robust manner, constraints and gaps, and related financial, technical
and capacity-building needs, as well as development and transfer of technology
needs?

(d) What are some of the key considerations that Parties need to take into account
when compiling and reporting every two years, information on financial,
technical, capacity-building, development and transfer of technology support
received for climate change activities as well as for the preparation of the BUR?

e The moderator of each breakout group will provide a summary of the discussions of the
breakout group to the plenary (five minutes for each moderator)

e Interactive discussion
Feedback and evaluation

Session 8: Concluding session

GE.15-15549 (C)
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Design, structure and content of the interactive mock exercises

Note to the participants

1.All the participants are urged to bring to the workshop copies of their country’s latest national
communication submitted under the Convention and any other relevant background material that
was used in the preparation of that document, either in print or in digital format. This information
will serve as a valuable input to be consulted during the mock exercises detailed below.

2.1t is also strongly recommended, as a preparatory activity, that participants read and are
thoroughly familiar with their latest national communication submitted under the Convention
prior to attending the workshop. This will also serve as important background for the interactive
discussions.

Mock exercise on session 6: reporting on mitigation actions and
their effects

3.Each participant will be provided with three suggested tabular formats to cover the information
on mitigation actions and their effects, to the extent possible, including:

(a) The name and description of the mitigation action, including information on the nature of
the action, the coverage (i.e. sectors and gases), the quantitative goals and the progress indicators;

(b) Information on methodologies and assumptions;
(c) The objectives of the action and steps taken or envisaged to achieve that action;

(d) Information on the progress of implementation of the mitigation actions, the underlying
steps taken or envisaged, and the results achieved, such as the estimated outcomes (metrics
depending on type of action) and estimated emission reductions, to the extent possible;

(e) Information on international market mechanisms;

(f)  One of the objectives of the “UNFCCC biennial update reporting guidelines for Parties not
included in Annex I to the Convention”, contained in decision 2/CP.17, annex III, is to facilitate
reporting, to the extent possible, on any economic and social consequences of response measures.

4.Each participant will be instructed to choose one mitigation action (previously communicated
by the Party concerned or created by the participant). Based on the chosen mitigation action, the
participant will be asked to individually fill in, to the extent possible, the three tables provided
below with the information listed in paragraph 3(a—f) above. Thirty minutes will be allotted for
this individual exercise. Members of the Consultative Group of Experts on National
Communications from Parties not included in Annex | to the Convention (CGE) and the
secretariat will be available as resource persons to facilitate and assist the participants in
undertaking the exercise.
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Figure 1
Suggested tabular format 6.1: description of mitigation actions

Name: state the name of the action here

Description: provide a description of the action here and further details in the columns below

Coverage
Nature of the action Sectors Gases Quantitative goals Progress indicators
i. i. i. i.
Example ii. ii. ii. ii.
Figure 2

Suggested tabular format 6.2: details of mitigation actions

Name: state the name of the action here

Information
Methodologies Assumptions
i. la
2.4
ii. 3.b

Obijectives and progress of implementation
Steps taken or envisaged to Results achieved such as

achieve the action estimated outcomes
Steps (metrics depending on the  Estimated emission reductions,
Objectives of the action Steps taken envisaged  type of action) to the extent possible

i. i. i. i.
i. ii. ii. ii. ii.
Information on international market mechanisms

Information on international mechanisms relevant to the implementation of the action

Figure 3
Suggested tabular format 6.3: reporting information on any economic and social consequences of
response measures

Social and economic consequences from  Challenges and barriers to address the ~ Support needed to address the

Response measures action the response measures action consequences consequences

1. In this column, 2. In this column, Parties could 3. In this column, Parties could 4. In this column, Parties

non-Annex | Parties  report on the consequences of thereport on challenges and could report on the support

could provide a specific action identified in barriers in addressing/coping  needed for economic

description of specific column 1, including any with the consequences diversification.

action(s) of response  information on how the identified in column 2. Parties may also provide

measures consequence has been linked to  Parties may also provide further information under
the action. further information under the  the section on reporting
The information should be section on reporting finance,  finance, technology and
disaggregated in terms of technology and capacity-building needs and
intensity and magnitude as: capacity-building needs and  support received

low; medium or moderate; and  support received
high (to create specific criteria
for disaggregation)
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5.At the end of the exercise, the tables will be collected by the moderators and three breakout
groups will be formed at which the tables will be presented by the participants (two to three
minutes each). After the presentations, the breakout groups will be encouraged to identify the
areas where no information was available and/or the reporting of such information was not
considered to be possible by the participants, as well as the challenges involved in filling in the
tables.

6.The moderators of the breakout groups will summarize the presentations and subsequent
discussions and make a presentation to the plenary as the initial inputs for the continuation of the
session.

I11.  Mock exercise for session 7: reporting on constraints and gaps,
and related finance, technology and capacity-building needs and
support received

7.Each participant will be provided with three suggested tabular formats to cover the information
on constraints and gaps, and related finance, technology and capacity-building needs and support
received, as follows:

(a) Constraints and gaps, and related financial, technical and capacity-building needs;

(b) Financial resources, technology transfer, capacity-building and technical support received
from the Global Environment Facility, Parties included in Annex Il to the Convention and other
developed country Parties, the Green Climate Fund and multilateral institutions for activities
relating to climate change, including for the preparation of the current BUR;

(c) Technology needs, which must be nationally determined, and technology support
received;

(d) Based on the information reported in the latest national communications submitted under
the Convention and/or any other relevant background documents, each participant will be asked to
individually fill in the tables with the information requested in paragraph 7(a—c) above. Thirty
minutes will be allotted for this individual exercise. CGE members and representatives of the
secretariat will be available to facilitate the exercise and assist the participants.

Figure 4
Suggested tabular format 7.1: reporting information on financial, technical and capacity-building needs and
support

?;igjcfing/planned/completed) Overall support needed Support received Additional support needed
Activity 1
Activity 2
Activity 3
Activity 4
Figure 5

Suggested tabular format 7.2: reporting information on nationally determined technology needs and technology
support received

Reporting period

Status Overall support Support received Additional support
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(ongoing/planned/completed) needed needed
Activity 1
Activity 2
Activity 3
Activity 4

Figure 6
Suggested tabular format 7.3: reporting information on support received: technical, financial, capacity-building
and transfer of technology

Reporting period

Type Description of support, including USD amount (exchange rate)
Multilateral ~ Funding from Party Multilateral Other
sources Annex Il and contributio  financial sources
other developed n institutions,
country Parties including regional
development
banks

Preparation of Financial

biennial ; i
C -buildin
update report apacity-bullding

Technical
Technology
transfer
Chlimate Financial
change ; T
activ?ties Capac.lty-bundlng
contained in Technical

the biennial Technology
update report  transfer

8.At the end of the exercise, the tables will be collected by the moderators and three breakout
groups will be formed at which the tables will be presented by the participants (two to three
minutes each). After the presentations, the breakout groups will be encouraged to identify the
areas where no information was available and/or the reporting of such information was not
considered to be possible by the participants, as well as the challenges involved in filling in the
tables.

9.The moderators of the breakout groups will summarize the presentations and subsequent
discussions and make a presentation to the plenary as the initial inputs for the continuation of the
session.
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